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PROJECT INFORMATION FORM CHECKLIST 

City of Aurora, Oregon 
HISTORIC REVIEW BOARD 

Application for Certificate of Appropriateness 

City of Aurora Planning Application and/or Sign Application 

 Certificate of Appropriateness Application (Including applicable site plan, 
drawings, samples, etc). 

1. Site plan, not less than 8” x 10” drawn to scale showing location and dimensions of proposed
project (s).

2. Drawings, conceptual sketches, elevations may be required depending on project.
3. Samples of paint colors, mfg #; manufacturer's photos of building materials, etc.
4. Signs: a scale drawing of the proposed sign showing the following:

Dimensions of signs 
Samples of lettering font for each size of letter 
Sample of text 

All sign applications submitted must conform to the city sign ordinance 
requirements prior to application to the historic Review Board. 

Date Approved:  

Fee Paid: (To City Planning Department) 
Fee(s) for Certificate of Appropriateness Application 

Information to be submitted by .  The next Historic Review Board meeting 
is scheduled on Tuesday, the  day of , , at 7:00 P.M. 
in the Council Chambers. 

To expedite the processing of the application, the Historic Review Board requests the applicants 
to be present at the meeting. Questions by board members not addressed on the application may 
result in the decision being held over until the next meeting. 

In order that the Historic Review Board has the opportunity to study your proposal and view 
the property, please have your complete application submitted by the due date above. 
Thank you! 



C:hrb\fee policy.doc Adopted:  February 12, 2002 by the Aurora City Council 

HRB City of Aurora 
Fee Schedule 

Resolution 294 establishes policy by which Staff will collect fees and refer applicants to HRB for review.  
Items that are not included in this list may be added by staff and appropriate fee collected. 

Work to be Done Meet with HRB  Fee 

Paint Building same color No N/A 
Paint Building different color Yes $10.00 

Repair fence (same size & style)  No N/A 
New/Repair fence (new style)  Yes $10.00 
Move fence (same size & style)  Yes $10.00 

Repair Exterior (no change) No N/A 
Repair Exterior (with change) Yes $10.00 

Re roof (same style & color) No N/A 
Re roof (new style & color) Yes $10.00 

Landscaping-small flowers/shrubs No N/A 
Landscaping-large shrubs/trees  Yes $10.00 

Decks, Patios, Patio Covers & /Awnings  Yes $10.00 
Driveways, Pathways, Sidewalks, Parking Yes $10.00 

Major Remodel, Relocating Historic Structures 
(>$2,000) Yes $30.00 
Minor Remodel (<$2,000) Yes $20.00 
New Residential Construction  Yes $50.00 
New Commercial/Industrial Construction Yes $100.00 
Barn/Shop Construction  Yes $50.00 

Exterior Security Yes $10.00 

Sign Repair (no change)  No N/A 
Sign (new or changed)  Yes $25.00 

Tents, Canopies and Structured Booths No $10.00 
Yard Art Yes $10.00 

Special Session of HRB  Yes $50.00 

For all administrative decisions Staff shall forward all pertinent data and samples to the next 
meeting of HRB for informational purposes. 

Staff and HRB will review this policy semi-annually and make adjustments as required. 
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City of Aurora 
HISTORIC REVIEW BOARD 

Application for Certificate of Appropriateness 

PROJECT INFORMATION SHEET 

IMPORTANT:  In order for your application to proceed in a timely basis, this form and the 
required attachments MUST be completed in full.  If your application is incomplete, no decision 
will be made and your request will be delayed.  Please turn the complete application in at least 
ONE WEEK prior to the meeting (4th Tuesday of each month) so that board members can 
become familiar with your property and project.  It is helpful, but not required, if you can 
attend the meeting. 

 
 
 
 

 
 
 

Remember to include ALL aspects of the project that will be affected (windows, color, porch details, 
setbacks, etc.) and address them according to the Title 17 Design Standards and the Design Guide. 

Name    Date 
Business name (if applicable) 
Physical address  
Mailing address  
Phone   email  
Type of project(s) List all   

Historic Inventory Number: 

Zoning:  Residential  Commercial 
Type of structure:  House   Commercial   Church 
Style:    Colony  Victorian   Craftsman 

 Ranch   Contemporary  Other (describe) 

Project specifics: 
 

 Painting: Base color  mfg/number 
Trim color   mfg/number 
Trim color    mfg/number 

Design Standards used: 

Please bring samples of colors you propose to use. 

You will need to refer to the 2016 City of Aurora Design Guide for Historic District Properties and 
the Title 17 Historic Preservation, Design Standards, both of which are included in the manual 
which may already be in your possession.  They are also available at City Hall and on the City’s 
website, www.ci.aurora.or.us. 

Obtain your Historic Inventory Number from the city or by address in the City of Aurora Inventory of 
Historic District Properties.  Using this number, read the information on your property in the Aurora 
Colony Historic Resources manual. 

Staff Approved 

Date 

http://www.ci.aurora.or.us/
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 Fencing:  Picket  Stock  Privacy 
 Other (describe) 

Height    Length 
Color    
Material  
Location (as shown on site plan) 
Design Standards used:   

 Roofing:    Cedar Shingle  Composition                
 Other (describe)  
Color     mfg/number 
Design Standard used 

Composition roof colors must NOT appear ‘dappled’ but must be solid black.  Manufacturer’s 
photographs of a finished roof ARE required in addition to actual roofing samples.  (You MUST bring a 
sample that is sufficiently large to show what the total roof will look like to insure that it appears as a 
solid color.) 

 Landscape: Plantings  
Trees   
Tree Removal   
Design Standards used: 

 Other type of project(s):  

Please note Design Standards used (Item/page(s) for each separate project listed.) 

  I , have read the applicable information in the Design 
Standards and Design Guide. 

I have completed the application in full and included the above attachments.  I understand that any 
changes or deviations from the presented materials proposed in this application must be submitted and 
re-examined by the Historic Review Board for final approval. 

Date  Signature of Applicant 

 Attach the following in order for your application to be accepted: 
1. A copy of your property’s page from the Aurora Colony Historic Resources Manual.

(You may print this out from the city’s website or obtain it from the city) 
2. Site plan drawn to scale with project location shown.
3. Elevations, including dimensions.
4. A Photograph of the property is helpful but not required.

Staff Approved 

Date 

Staff Approved 

Date 
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